
Instructions for Creating a “Recipient/Applicant Login” Account on PMC 

 

Step 1 From the Recipient Resources tab (https://www.eere-pmc.energy.gov/Resources.aspx) on the PMC, 
select the “Create Login / Register Account” link.  

  



Step 2 Enter a valid email address to create the account and click the “Continue…” button.  An email 
confirmation will be sent to this address and the account must be activated prior to accessing the site 

for uploading reports.    

* NOTE:  for Award Recipients, to have access to additional features on this site, the email address 

used to create the account should be the same email address listed as the Business or Technical 
contact on the award.  

 

  



Step 3 Complete the “Account Information” section, completing all required fields as indicated and click the 
“Continue…” button. 

 

  



Step 4 Complete the four “Challenge Questions” and enter a 4-digit PIN number as required and click the 
“Continue…” button.   

* NOTE:  you will be prompted for one “Challenge Question” on each login and your will need your PIN 
to reset/change your password. 

   

  



Step 5 Complete the Pass Phrase and select a Pass Image and click the “Continue…” button.   

* NOTE:  Duns and TINS are optional. 

 

  



Step 6 Complete the “Set Your Password” section per Password Policy instructions provided on the bottom of 
the page and click the ”Continue…” button. 

  



Step 7 Please read instructions provided on this confirmation screen when completed. 

 



Step 8 You will receive an email from the PMC network (like the example below) that requires your response 
to the emailed link to activate your recipient account. 

 

 


